
MyCARREEROBJECTIVES

A confident and highly
organized Administrative
Officer,with strong academic
andadministrativebackground.
In view of my academic
qualificationsandpreviouswork
and offthe job experience,I
herebyseekemploymentinany
administrativecapacitywithan
organization that love daring
personalities;whileIdeliverwith
passion professionally these
skills that have made me
efficient, to grow the
organizationevenasIlearnon
continued basis the relevant
skillsthatwillalwaysstandme
andmyorganizationout.

MyCoreSkills
Organised,MicrosoftWordand
Excel proficient, imaginative,
creative, adaptive, innovative,
good communication, fast
learnerandhighlyproactive.

WORKEXPERIENCES

Institution/Company:-

Position:-

Period:-

Institution:-

ODIMEGWUDEBORAHCHIAMAKA
Address:13,AryoShogunleStreet,IraQuarters,Ojo,

LagosState.
08165854012,09055690552

amakadebbie156@gmail.com

PERSONALDATA
Dateofbirth: 16thJune,1991
Gender: Female
Maritalstatus: Single
StateofOrigin: ImoState
LocalGovernmentArea: Orsu
Religion: Christianity
Nationality: Nigerian

Educational/AcademicQualifications

 TheChartedInstituteofBankersofNigeria,
ProfessionalConductandEthicsCertification,
2020.

 NationalYouthServiceCorp,Bida,NigerState,
2015-2016.

 NnamdiAzikiweUniversity,Awka,Anambra
(B.Sc.PublicAdministration2.1)2010-2014.

 FaithlandGroupofSchools,BeninCity
(SeniorSecondaryCertificate(WAEC)2005-

2008.

 AkokaJuniorHighSchool,Bariga,LagosState
(JuniorSecondarySchool(JSS) 2002-2005.

 BethelNurseryandPrimarySchool,BeninCity
(PrimarySchoolLeavingCertificate)1996-2002.

AccessBankPLC,TradeFairBranch,LagosState.

Teller

2019to2020.

St.ThomasCatholicAcademy,Irhue-Nowina,Benin
City,EdoState.



Position:-

Period:-

MajorAchievement:-

Institution:-

Position:-

Period:-

MajorAchievement:-

Institution/Company:-

Position:-

Period:-

MajorAchievement:-

Institution:-

Position:-

Period:-

HOBBIES
 Reading

 Learningnewskills

 Surfingthenetforvital
information

 Makingnew
acquaintances

English/LiteratureInEnglishTeacher

2017to2018

IntroducedDramaclubasanextracurriculum activity.

EbelechukwuInternationalSchool,AnambraState

Form Teacher

2017

Assistedwiththepreparationofthepupilsforaninter
housesportseventinwhichtheyperformedgreat.

CliffElectronicEnterprise,AlabaInternationalmarket,
Lagos

Customercarerepresentative/Secretary

2016

Contributedtotheincreaseinsalesandrevenueofthe
companybyenhancingthecustomerrelationbase
andbuildingamuchfriendlyfrontofficeforthe
organization.

FederalGovernmentGirls’College,Bida,NigerState

English/LiteratureinEnglishTeacherand
AssistantBoardingHouseMistress(NYSC)

2015to2016

REFERENCES:Availableonrequest.


